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Funds Control Module

Recommended Operating Procedures

This assistance tool has been developed to give the end user a guide for daily operations. This tool is 
not designed to provide instruction on every process within Funds Control Module. Online training 
and the End User’s Manual will provide additional and more complete information.

This document will detail queries and screens that should be ran or completed on a regular basis.
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Funds Control Procedures

• Critical
• Actions required on a daily basis.
• Correcting errors. 

• Non-Critical Daily Items
• Actions necessary for complete financial 

management.
• Non Critical Periodic Items

• Actions for planning purposes.

Tasks developed for Funds Control Module have different levels of criticality. Some processes exist 
for information purposes only to allow the user to make more informed decisions. Some processes 
require action by the manager. Funds Control Module was designed as a data processing system 
rather than just a reporting tool. As a result data routed into Funds Control Module is analyzed on a 
data element by data element. As these data elements are scrutinized, errors are identified and the 
user alerted using action reports.

This assistance tool is organized by criticality of operations. 

Critical processes are those that require daily review by the financial manager. Some of these 
processes may take some time to correct so organizing financial personnel may be useful. It truly 
depends on experience of the people involved when deciding who will do what.  These critical 
processes are those actions that need to be reviewed and worked before other actions take place. 
There is no system dependencies that require that these actions be corrected or worked immediately, 
but you will find that watching these processes will ensure that your data is processed with a 
minimum of delay.

Non-Critical Daily Items are those actions that need to be reviewed daily, but do not directly affect 
data operations. Nothing will be held up if these transactions are delayed until later on in the day.

Non-Critical Periodic Items are those actions that should be completed every few days or on an as-
needed basis. These consist of actions like planning for next month’s catalog update and updating 
DoJoCon information.
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Critical Items

• Error Report for Rejected ODS Transactions
• Error Correction
• Action Reports
• Update DoJoCon based on error codes

The first section of this assistance tool consists of those actions that are deemed critical to the 
smooth operations of Funds Control Module for your installation. Failure to complete these actions 
will not affect others, but will delay the processing of data for your Financial Work Center.

We will discuss these four critical items in this section.



Funds Control Module Operating 
Procedures

FCM_OPPROC_061013 4

4Integrated Logistics Enterprise = Common Operating PictureIntegrated Logistics Enterprise = Common Operating Picture

Error Report for Rejected ODS transactions

The Error Report for Rejected ODS transactions detail all transactions that did not pass from Funds 
Control Module to ODS. These transactions were rejected from ODS for various reasons. The Error 
Description on the far right of the screen will detail what happened while the response date and time 
will tell when the transaction was rejected. 

Use the document number from this report and document history to better understand the situation 
with the transaction. Currently errors for ODS transactions cannot be corrected from the Funds 
Control Module. These errors need to be corrected by Funds Control Module personnel in 
coordination with ODS.
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Error Correction

The Error Correction process details those transactions that had problems processing. The 
transactions are organized by the process that encountered the error.

The INPOSC1/INPF09 Input process controls the initial processing of data and determines which 
financial process (accrual, obligation adjustment, etc.) the transaction is handed off to.
The ACC5 Accrual process controls the processing of accrual transactions (receipts and issues).
The DJC8 DoJoCon process uses input transaction data to determine which APC and FSN is 
assigned to the transaction heading for ODS. Errors related to APC assignment are all shown here.  
In many cases, these transactions will need to have the DoJoCon for the DODAAC in rp 30-35 
reviewed for accuracy.
The OBLADJ4 Obligation Adjustment process controls adjustments to obligation data as create by an 
initial obligation. Changes to quantity or unit price can cause obligation adjustments.
The DIS7 Disbursement process handles the receipt of disbursement F_1 and F_2 transactions from 
ODS.

This process requires you to work off these issues process by process. 
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INPF092 = Input Module F09 File

INPOSC1 = Input Module OSC File

Closed FCM History Record for Input 
Document Number (OSC)

1

Interfund Bill Processed BEFORE Input 
Transaction6

Transaction has a TPF serial Number

Closed FCM History Record for Input 
Document Number(F09)

2

3

FIN_RIC not on 2B RIC Table13

Duplicate DOC_NO with unmatched to 
NSN12

S, B, or D = OSC

F = F09

Error Correction

Here is an example of the Error Correction Report generated as a result of processing transactions on the OSC and/or F09 
files through the FCM input module.
As you can see, we are presented with a list of transactions that, as a result of normal processing by FCM, have met 
invalid condition criteria.  The format of the information contains the document number, reason code indicating the invalid 
condition, the complete 150 position MILSTRIP transaction, the date and time the transaction was processed, and then an 
option to Accept, Reject or take No Action on the transaction. 
If you notice the last character of the 150 Record Position MILSTRIP, it identifies the source file for the identified error.  A
Code of S, B or D indicates it came from the OSC file, and a Code of F or A indicates it came from the F09 file.
The data fields are similar to what you  saw for the DoJoCon Action Report with the Document Number, Reason Code, 150 
record position MILSTRIP transaction, data and time the transaction was written to the report.
Transactions will be populated to this report as a result of Reason Codes 1, 2, 3, 6, 12 or 13, as shown on the slide. 
The authorized financial manager has an option to Accept or Reject the transaction, or defer taking action by clicking on 
“No Action”.  Note: the default is set to No Action.  
Reason Code 1 indicates a closed FCM History record for the transaction input on the OSC file.
Reason Code 2 reports to the manager that the document number has a TPF serial number in the last 4 positions.
Reason Code 3 indicates a closed FCM History record for the transaction input on the F09 file.
Reason Code 6 reports that the interfund bill processed BEFORE this input transaction.
Reason Code12 indicates a duplicate document number with an unmatched NSN.
Reason Code 13 tell the manager that the FIN_RIC is not on the 2B RIC Table. 

Currently there is no purge criteria if the “No Action” option is taken. Eventually there will need to be a set number of days 
before these transactions fail. If you need additional time to work a transaction leave this option as “No Action” and the 
error will return when you come back to this process.
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Action Reports

Action reports detail what the Funds Control Module system did and what is necessary to be done to 
fix these issues. In many instances, Funds Control Module may only require an update to the data 
tables, but in some instances the error may require that the user correct the situation in another 
computer system that Funds Control Module cannot access for them.
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User’s Manual Definitions

The Funds Control Module has made every attempt to identify errors as they occur. The 
system does not simply error the transaction but actually applies a reason code that details 
exactly why the error took place.  The Funds Control Module User’s Manual has several 
appendices that detail what the error is and gives recommendations on how to correct it. 
When working Error Correction entries and Information/Action reports this resource is 
invaluable. Due to the large number of reason codes, they will not be covered on a individual 
basis.
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DoJoCon Maintenance Process

Often errors received in the Error Correction process may require update to the DoJoCon table. This 
process allows you to identify records and make changes or build new records as needed. In the 
online training for Funds Control every step of this process is detailed to include how to download 
and upload mass changes if you desire.

If you need to make a change to an existing record, simply enter the DODAAC on this screen and 
press “Find DoJoCon Records” button.
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DoJoCon Maintenance Process

A sample set of 2 DoJoCon records appear for DODAAC with selected data that has previously been 
loaded to the table.
The first record shows a Fiscal Station Number, Account Processing Code, Customer Fund Code, 
and Bill Code for this DODAAC. Note, the Project Code, Depot Level Reparable Indicator, and 
Materiel Category Code are not populated.
The user can either modify the information contained in a specific record, or he or she can delete the 
record entirely. NOTE: if she opts to delete the record, any previous transactions that were 
processed against the original DoJoCon record will have been recorded in FCM 
History. Consequently, any open transactions will be perpetuated with the information posted to 
history. Deleting a DoJoCon record will only impact new requisitions that are processed after the 
record was deleted. 
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DoJoCon Maintenance Process

The Modify DoJoCon Record action screen appears.
The user is presented with a list of available data fields for the DoJoCon record and the old and new values.  The Old 
Values represent what is currently loaded on the DoJoCon for this record.  
The New Values are what will be loaded on the DoJoCon for this record after it is modified.  The data fields that can be 
changed are identified by a rectangular block like the one shown for Customer Fund Code, a drop down menu like the 
one shown for Bill Code, or a check button, like the one shown for DBOF Indicator.  
A couple of special notes about these data fields.  
First, if the Bill Code is not filled in, FCM will default to Bill Code 11.
Second, the red asterisk on this screen indicates the APC is a mandatory data field.  If a modification is processed 
without the APC, an error message will appear on the screen. 
While there is an option to modify the APC from this screen, it is recommended that the Financial Manager instead 
delete the APC and add a new one.  When changing an APC, there are other associated fields that cannot be changed 
within the DoJoCon Maintenance process, such as the Program Director. 
Two buttons are found at the bottom left of the screen; one to save changes and one to cancel the changes made to 
the screen. 
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Adding DoJoCon Records

If you need to add a DoJoCon record you would use the hyperlink highlighted on this screen. You 
would need to do this if a new customer DODAAC has been added and there are no existing 
DoJoCon records. Click on the Add word.
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Add New DoJoCon Record

The user is greeted with the Funds Control Data: DoJoCon Maintenance:  Add Records screen.  
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Add New DoJoCon Record

You will need to enter all required information to build the new DoJoCon record. Press Save after you 
are done.
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Add New DoJoCon Record Confirmation

After the Save button is selected, FCM processes the new add and reports the successful addition of 
this new DoJoCon record. 
To make sure the record has been added to the DoJoCon, the Financial Manager can use the search 
DoJoCon process and look for this new record in the DoJoCon Table.
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Non-Critical Daily Actions

• Information Reports
• Credit Tracking
• Transaction Adjustment
• Manage Users

Non-Critical Daily actions are those actions that should be completed or at least reviewed on a daily 
basis.

Information reports are those situations where funds control encountered something about a 
transaction that may be of interest to the user. They do not necessarily require action on your part. It 
depends on the individual report reason code which can be found in the end user’s manual.

The credit tracking report details information about returned assets and the amount of credit 
awarded. This report gives details such as dollar amounts and processing delay on creditable 
returns.

The Transaction Adjustment process allows you to make changes to existing transactions. Due to 
AAA requirements, only the EOR, APC, and FY can be modified through Funds Control. Any other 
changes must be conducted through the financial system of record (STANFINS) or the logistics 
system of record (SARSS).

Persons with permission to manage users should review user permissions in case a new application 
has been submitted. It is the responsibility of the financial manager level A’s with user management 
permissions to approve or reject a user. In addition, authorizing existing users for access to different 
FSNs or Financial Work Centers is necessary through this process.
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Information Reports

When querying the information reports, you have several options:

If you have access to more than one FSN, the FSNs you have access to can be chose from 
the Select Fiscal Station Number drop down menu.

The “Select File ID:” entry displays the processes that generated the information report. If 
you look at the first few letters you can determine which process is involved. The number at 
the end of the name is an internal index number used by the system. The processes you can 
access are listed in this order:
Input from OSC
Input from F09
Obligation Adjustment
Accrual
Credit
Disbursement
Transaction Adjustment
Catalog
DoJoCon Maintenance
DODAAC Maintenance

Like in other processes you can download the report if you desire.
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Credit Received less than credit expected

IFB processed/no receipt, Paid In-Transit

Quantity imbalance between Supply and 
FCM dollar amount accrued and disbursed

Cancellation received without obligation in 
FCM History

67

55

34

4

Information Reports

This screen provides an example of the information report screen. Note the reason code and 
Transaction Image. To help with understanding, the applicable reason codes are listed on 
this slide. Additional information report reason codes can be found in the User’s Manual.
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Turn In Credit Tracking Report

The Turn-In Credit Tracking Report has been updated. There are now new options for retrieving 
credit information and the radio buttons on the bottom have been re-written. 
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Turn In Credit Tracking Report

The information provided as a result of this query is shown on the screen.  This screen will 
provide information including serviceable and unserviceable credit values from the catalog. It 
also pulls information from the Document History Header that is updated when credit 
interfund bills are received. This will show what credit was expected, what was received, and 
the average number of days to receive credit.
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TRANSACTION ADJUSTMENT

• Fund Control’s management tool.
• Modify only a few entries

• APC
• EOR
• FY

• Modification deobligates old value and obligates new 
value.

• All transactions originally obligate in current year. 
Change of FY deobligates that action.

• Adjustments written to detail history with DIC=TRA to 
track changes and to facilitate update at ODS.

Transaction Adjustment may be required if the DoJoCon process applied an APC you did 
not desire. The DoJoCon process assigns APCs based on DODAAC, Customer Fund Code, 
Project Code, and other options but should the information you built into the DoJoCon table 
not generate the APC you expected, this process will allow you to make changes. Changes 
made using this process will automatically deobligate the existing transaction and then 
generate a new obligation with the information you provide. 

The DIC TRA is used to store the fact that the document number has been acted upon by 
transaction adjustment. It also assists Funds Control with selecting which transactions get 
sent to ODS when it has a series of transactions available for uploading.

The ODS Flow controller looks at financial transactions, and uses the 
LogisticsTransaction_ID to determine which financial transactions need to be paired off in an 
OMA to OMA web call.  If both the original OMA to OMA transactions and the OMA to OMA 
transactions from the transaction adjustment are tied to the same detail record, then the 
ODS Flow Controller will get four transactions on one detail record, not two, and it will not be 
able to identify which ones to send.
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TRANSACTION ADJUSTMENT

The next process we’ll review is Transaction Adjustments.  We can search for transactions 
that need to be corrected by 5 different data elements as shown on this screen:
Account Processing Code, 
Document Number, 
DODAAC, 
Project Code or 
Source of Supply. 
Depending on the option selected as we will see on the following screens, the search can be 
further narrowed by Julian Date and Date Range, or information can be isolated to several 
other distinct data elements. 
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SEARCH FOR SPECIFIC APC DATA 
FOR ONE DATE OF FROM <> TO RANGE OF DATES

CLICK

TRANSACTION ADJUSTMENT

The first option data element used to select transactions for adjustment is by APC. As 
indicated on the screen, a specific date can be used or a range of from….to dates can be 
input to narrow the search of the FCM history document headers.
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SEARCH TRANSACTIONS - APC

For our first example of a search for APC, let’s look for the APC = A811.  Click on the 
Search Document Header tab at the lower left side of the screen after the APC has been 
entered.
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TRANSACTION ADJUSTMENT

The resultant screen is now shown.  Notice again that the only three data elements that can 
be changed within FC are the APC, EOR, and the FY.
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Managing New Users

• New users will need to apply for data and process 
permission within Funds Control

• Permissions tied to AKO user account
• Controls which processes can be accessed
• Controls data view based on FSN and Financial Work 

Center

Another action that may appear from time to time is the approval of new users. As new users 
come online, it is necessary for the manager to approve the new user and determine the 
Financial Work Center and Fiscal Station Number. Also, if you have permission to approve 
users, you may need to update your users’ information for access to additional processes, 
financial work centers, or fiscal station numbers.
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Application Process
for new users
Application Process
for new users

Managing New Users

Depicted on the screen is the “fill in the blanks” form for the application process provided by 
the module to collect information necessary to assign you a specific role and privileges.
Fill in the information and/or select from the various drop down menu items and complete 
the required information.
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Managing New Users

Step 2 of the process requires the selection of a functional area from a drop down menu. 
The main difference between Financial and Logistics functional areas is access to 
processes. Logistics managers will not have access to financial processes like the Funds 
Account Data Record.  Log managers will still have the ability to query the system and to 
generate reports.



Funds Control Module Operating 
Procedures

FCM_OPPROC_061013 29

29Integrated Logistics Enterprise = Common Operating PictureIntegrated Logistics Enterprise = Common Operating Picture

Managing New Users

Also needed is the FSN which must be a six-position data element. So FSN “10018” should 
be loaded as “010018”.
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Managing New Users

Step 3 is the confirmation of information screen.  Changes can be made to correct the 
information if required before submission of the request. When satisfied with the data 
entered, select the “Submit Request” tab at the bottom left of the screen.
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Approval Process 
for Managers
Approval Process 
for Managers

Information blanked for privacy.

Managing New Users

Based on your designated role and privilege, you may be required to approve other requests 
for access to the FCM. This screen provides you with the necessary information that was 
loaded by the user during the request process.  If the detailed information needs to be 
reviewed, you can click on the desired application and they will appear on the screen. At this 
point in the process, action to approve and /or reject the applications can be accomplished.
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Information blanked for privacy.

Managing New Users

Here is a view of these details with the drop down menus for assignment of the specific role 
in FCM.



Funds Control Module Operating 
Procedures

FCM_OPPROC_061013 33

33Integrated Logistics Enterprise = Common Operating PictureIntegrated Logistics Enterprise = Common Operating Picture

Managing New Users

Select the specific privileges you desire to assign to this person. Each role will have a 
different set of permissions so the screen may differ between roles. Funds Control will not 
allow you to add permissions from a role different than the one being assigned to this 
person.  
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Managing New Users

FSN and FIN_WRK_CTR information is provided using this screen. Action can be taken 
here to limit and control access to specific data.  After completion of all of the required 
information, you can grant access by clicking on the “Approve Account” tab at the bottom left 
of the screen.

A “Reject Account” tab is also provided to allow you to send back to the requesting user if 
error or inconsistent information is submitted to you for approval.
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Non-Critical Periodic Actions

• Monthly Catalog Update Report
• Review DoJoCon
• FADR/FAS value update
• Unbilled Report
• Paid In-transit Report

There are other actions that may need to be done on a case by case basis. These actions are 
important but may not need to be done on a daily basis.
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Monthly Catalog Update Report

The Monthly Catalog Update report provides information on how data changes from month 
to month. This gives financial managers a tool to address shortfalls in money as catalog 
information changes. This data is received on a monthly basis about two weeks prior to this 
information being active. It searches for open records and displays current and future pricing 
information, along with changes to obligation amounts.

Prior to the beginning of a new month, this report should be generated to display the 
changes in catalog data to determine any shortfalls. Because Funds Control Module will 
apply to everyone in the Army at the same time, it is not possible to delay this process. To 
avoid ADA situations, review this process approximately two weeks before the beginning of 
the new month and plan accordingly.
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Monthly Catalog Update Report

Results of your search are now shown on the screen.  Two separate collections of data are 
depicted….the first for “Total Header History Amounts by FY” and a “Before and After 
Catalog Update Amounts” reflecting the magnitude in dollars of the change for the open 
transactions. 

To obtain a detailed listing of each transaction that changed, click on the “Get All Detailed 
Transaction” in blue at the bottom left of the screen.  Also, there is an option to retrieve 
AMS/SAG information which is not shown on this chart.

Note also that you can change your search selection and print the screen by using the 
options at the top left portion of the screen.
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Monthly Catalog Update Report

Also provides
AMS/SAG 

info

In the “Details of Before and After Catalog Update Amounts”, we see the details of the 
transactions that make up the changes. 
Note also that the APC, EOR, and FY are depicted along with other key data 
elements………..Current Amount Open, Catalog Adjusted Amount, Current Open Quantity, 
and Catalog Adjusted Quantity. This report can be used to perform research and analysis of 
each and every transaction that was adjusted in price as a result of the catalog changes that 
processed.
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Review DoJoCon

The DoJoCon report allows personnel without access to modify the DoJoCon a reference 
when assisting with research. This screen will only allow you to view DoJoCon information.
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Review DoJoCon

Two DoJoCon records are listed here. In Funds Control Module this information will be 
displayed as a single line for each DoJoCon records.
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Funds Account Data Record
FAS Update

Updating the Funds Account Data Record is another periodic requirement.  If you have access to this 
process you will be able to select the Fiscal Station Number and Financial Work Center. From there 
you can either review the current values of the FADR or modify the Funds Availability Switch.

Select the DODAACs you desire the modify by checking the box to the right of the DODAAC. Use the 
Select FAS Switch option to change the FAS value. Funds Control Module will display the date of the 
last modification and display the name of the person doing the change.
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Funds Account Data Record
Modify Dollars

• Funds Target
• NSF Funds Target
• Notification Levels

• Dollars
• Percentage

• Safety Levels
• Dollars
• Percentage

Reviewing the current values of the Funds Account Data Record will display the up to the minute 
expended funds and other settings. The values that can be modified are listed to the left of this slide. 
The other values are system computed based on processing of individual transactions.
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Unbilled Listing

SEARCH CRITERIA BASED 
ON AGE OF UNBILLED

The Unbilled Listing is a report that may need to be reviewed. This report details all receipts 
received by Funds Control Module that have not received an interfund bill. You may need to 
contact the source of supply to obtain a bill to close out these records. Funds Control will not 
close a document number until Obligation, Accural, and Disbursement amounts match and 
the Amount and Quantity Open are zero.

Selection criteria includes the following 3 range of dates options:
Receipt(s) between 30 and 60 days
Receipt(s) between 60 and 90 days
And Receipt(s) 90 days and older.
Click on the tab at the bottom right of the screen when you have completed your entries.
For our example today, we will use the Receipt(s) between 30 and 60 days.
Again, click on the tab at the bottom right of the screen when you have completed your 
entries. You also have the ability to download this report to your computer.
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Unbilled Listing

A sample of the unbilled report is shown here.
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SEARCH CRITERIA BASED 
ON AGE OF RECEIPTS

Prepaid Intransit Listing

The Prepaid Intransit Listing is a list of transactions where a interfund bill has been received 
but no receipt has been received.

The next query is the Prepaid Intransit Listing. Selection criteria includes the following 3 
options from a dropdown menu:
Receipt(s) between 30 and 60 days
Receipt(s) between 60 and 90 days
And Receipt(s) 90 days and older.
Click on the tab at the bottom right of the screen when you have completed your entries.
For our example today, we will use the Receipt(s) between 30 and 60 days.
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Prepaid Intransit Listing

This report mirrors the unbilled listing in layout. The difference is what data is displayed.
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Summary

Funds Control Module
Operating Procedures

This document will help you with daily operations of Funds Control Module. It is not designed to 
explain every process within the system but will help you prioritize your work.


